[DATE]

Dear [SUPERVISOR NAME], 
 
Registration is now open for [EVENT NAME], and I would be grateful to have your approval to attend this event at the Ron Clark Academy in Atlanta, Georgia, from [START DATE] to [END DATE.] 

RCA professional development is an interactive, immersive learning experience where I would have the opportunity to observe classes and participate in dynamic workshops that will teach me how to ignite a passion for learning, provide meaningful support, encourage academic excellence, foster authentic relationships, and ensure a climate and culture where all students thrive. 

While there, I would experience a mixture of classroom observations, workshops, and opportunities to engage directly with the staff and students. Additionally, the experience is known to inspire and motivate participants as well. 
Some examples of the workshops they offer include the following topics:
Engaging all students in the learning process
Integrating music and movement
Creating a culture of belonging and support
Implementing RCA classroom protocols and procedures
Using effective questioning techniques
Fostering relationships and rapport
Establishing traditions and a spirit of legacy
Maintaining academic excellence
Involving and developing relationships with parents
Beginning the school year and establishing procedures
Communicating with staff, students, and parents
Engaging students in academic discussions and collaboration
Celebrating and uplifting students and staff
If I am provided with this opportunity, I will be happy to share what I have learned with the staff upon my return. I know that attending this event would allow me to grow as an educator and obtain meaningful strategies to support my students, coworkers, and school.

For your convenience, I have included a breakdown of how much it will cost for me to attend.

· Registration Fee: [INSERT COST]  
· Airfare/Travel: [INSERT COST] 
· Hotel: [INSERT COST] 
· Additional Expenses: [INSERT COSTS] 
· Approximate Total: [CALCULATE TOTAL COST] 
 
[bookmark: _GoBack]To learn more about professional development at the Ron Clark Academy, you can also visit ronclarkacademy.com/training.

Thank you for taking the time to review this request, and I look forward to speaking with you about this opportunity. Please feel free to reach out to me with any questions or concerns I can address. 

Sincerely,   

[YOUR NAME] 
